
Date

To Whom it May Concern:

(Name of interest party) is very interested working with Dr. Clark and Dr. Chitiyo from the University of Pittsburgh at Bradford in addressing Factors affecting teacher attrition and retention in Pennsylvania rural schools.  
(State why the issue is of concern to school districts and parents).
(State the need to address the issue is significant, and that other resources to address the need are insufficient to address or impact the need).
(State that the proposed project appears to provide answers to attrition and retention of teachers, and that the district would coordinate to provide access to new and former teachers to assist in the data collection).  
As part of the grant and research process please use my email (insert email) or (insert phone number) to be used for future contacts on this project.  
(Conclude with general statement of confidence in and support for the researchers seeking assistance, based on the timeliness of the topic, how the data will assist schools, how the data could drive policies.)  
Sincerely,
(original signature)
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